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Meeting opened:  7.30 pm.  

Attendance:  
Online: 
Stuart Frank, Cassie Mappin, Charlotte McVicar, Guo Ming, Lisa VanderWert-Walsh, Vicky Walls, Tasha 
Wang. 
In person: 
Michal Brenchley, Nicole Bruin, Linda Rowe, Clare Cahill, Catherine Fitzgerald, Sharyn Quirk, Sue 
Homman, Sarah Hipsley, Melissa Fox, Eve Harvey, Belinda Hay, Maree Hayes, Mel Hill, Cecilia Lee, 
Vanessa Morello, Sarah Olofinsky, Jo Reid, Kirsten Prince, Leesa Shannon, Ellie Weeden, Sarah 
McDonald 
 
Apologies:  None 

Prayer and welcome with Acknowledgement of Country 
 
Catherine welcomed the group with the prayer and Acknowledgement of Country. 
 
Acceptance of Minutes 
 
The minutes from the P&F Annual General Meeting on 24th October 2024 were accepted. 
 

Business Arising 
 
None. 

 
Reports 
 

President’s Report 
 
Term 1 – We ran three events over the term, which all went very well: 

• Stella Sunset Social – 186 new and existing parents and carers in the courtyards 

• Year 7 Mixer last week – 87 attended the Freshwater Brewery 

• Stella Fellas got together at Manly Bowling Sunday and persevered under slightly damper 
conditions, but all had a great afternoon 

• We also staffed the BBQ for the open day with almost 20 volunteers who cooked over 600 
sausages 

Budget 
 
We are approximately at $8,000. 
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Principal’s Report 
 
Sharyn Quirk gave her first Principal’s report which included.  A copy of which is attached to these 
minutes. 
 
Matters arising from the executive meeting (includes motions proposed) 

AGM (5 June) 

At the AGM, there will be re-election of existing officers and some new roles created as follows: 

1. Marketing & Communications Officer 
The Marketing & Communications Officer develops and executes communication strategies to 
promote P & F activities and events. This role involves managing social media, WhatsApp channels, 
newsletters, and school platforms, ensuring accurate and timely messaging to parents, carers, and 
stakeholders. They collaborate with other committee members to maintain consistent branding and 
effectively promote fundraising initiatives and school community events. 
 
2. Event Manager 
The Event Manager oversees the planning, coordination, and execution of P&F events throughout the 
year. This role involves managing logistics, securing venues, coordinating volunteers, and liaising with 
suppliers to ensure the success of P&F events. The Event Manager collaborates closely with other 
committee members to deliver fun, engaging, and well-organised events that strengthen the school 
community and advance fundraising goals. Additionally, this role is responsible for the rollout of all 
P&F events via the selected event platform. Primarily, this role looks after Stella Sunset Social, Open 
Night BBQ, Year 7 Mixer, Trivia Night, Luna Park, and Ladies Long Lunch. Note that we don’t run the 
Stella Fellas events, but we do assist in setting up the event ticketing platform and marketing. 
 
3. Fundraising Coordinator 
The Fundraising Coordinator is responsible for organising and managing fundraising activities, with a 
focus on securing prize donations for key events such as Mother's Day, Father's Day, and Trivia Night. 
This role involves setting up platforms for ticket sales, organising auctions and silent auctions, and 
collaborating with the Marketing & Communications Officer to effectively promote these initiatives. 
The Fundraising Coordinator ensures that all fundraising efforts are well organized, meet financial 
goals, and encourage strong community participation. 
 
This description highlights the specific duties related to events and prize donations! 
 
4. Graphic Designer 
The Graphic Designer is responsible for creating visually appealing designs supporting P & F's 
marketing and event materials. This includes designing promotional graphics for social media, 
WhatsApp, newsletters, and events. The Graphic Designer works closely with the Marketing & 
Communications Officer to ensure consistent branding across all platforms and helps bring creative 
ideas to life for events such as Mother’s Day, Father's Day, and Trivia Night. They are crucial in making 
P & F events and campaigns visually engaging and professional. 
 
This role description complements the others by emphasizing the visual aspects of communications 
and events. 
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Succession Planning for 2025 P&F 
This will be on next year’s agenda as some of the P&F roles will become vacant so the team will need 
volunteers. 
 
Events 
 

Term 2 
• Mother’s Day Breakfast (raffle) May 9th – drive for prizes started this week 
• P&F Trivia Night – Launches May 2nd. The teaser went out in the school newsletter today 
Term 3 
• Luna Park – 23rd Aug TBC 
• Father’s Day Breakfast (raffle) – 5th Sept 
• Stella Ladies Long Lunch – Booked at Teddy Larkins again for Sept 19th 
Term 4 
• 2026 planning 
• End-of-year drinks TBC 

 
Matters for future consideration.  
 

None. 

 
 
Q&A with Sharyn Quirk 
The group had the opportunity to ask questions of our new Principal, Sharyn Quirk 
 
 
Next P+F General Meeting 
 
AGM – 5th June.  7.30pm 
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